JANIS HAWKRIDGE

Southern California based National Recruiting Consultant

Message: (949) 400-7889    e-mail: JH@ukjanis.com
PROFESSIONAL SUMMARY

A Human Resources Technical Recruiting Consultant –  utilizing new and established methodologies and strategies to increase revenue, reduce costs, improve retention and streamline hiring processes to create a competitive advantage.  Extensive recruiting experience for Fortune 1000 corporations, medium-size and start-up companies
· Full life-cycle recruiting of all levels of staff and departments in: biotechnology, R&D, software & hardware development, IT, e-commerce, manufacturing, professional services, telecommunications

· Seasoned national and international recruiter for high volume, hard-to-fill and niche market positions
· Identified 90% - 100% match candidates, reducing cost per hire to $3k - $5k

· Recruitment of entire teams and departments, increasing productivity and reducing turnover by 35%

· Effective partner with HR and Management to establish and maintain hiring processes and metrics

· Team with hiring managers to develop job descriptions and effective marketing strategies

· Continued success in direct sourcing, networking, referrals, Internet, job boards and job fairs

· Developed behavioral interviewing questions to improve retention and reduce turnover

· Create and implement staffing department policies and procedures, including work force planning
· Managed relocation, visas, background checks, drug screening, EEO, AA, and terminations 

· Management of contract, contingency and retained search agencies, including fee negotiation

· Compensation analysis and negotiation for both employees and consulting staff
Experience
1/2005-present - Consultant Recruiter - Various Clients, California
National and local recruitment of staff to the VP level, including assistance in the development of recruiting strategies, processes and pipelines.  Industries include: IT, e-commerce, ASP, software development, medical device development & manufacture, HR, finance, banking
1/2004-12/2004 - Recruiting Manager - Avail Medical Products, Santa Ana, CA
National recruiting for medical device development and manufacturing: engineers, program managers, directors, quality and regulatory, finance and sales staff.  Development of Recruiting Department procedures, partnering with management to develop and improve job descriptions, hiring and retention strategies

2000-2003 - Consultant Recruiter - Various Clients, California
National and international sourcing and recruiting for mortgage banking, hardware engineering, e-conferencing, SAN, data security and encryption, and ASP companies

1997-2000 - Senior Recruiter – Staffing Industry, CA & National 

Recruiting and account management for high tech, software development, networking, hospitality mortgage banking, financial services and professional services clients.  Collaborated with HR and hiring managers to improve hiring processes.  Contract negotiation and management of outside staffing vendors
1983-1997 - Senior Recruiter –Staffing Industry, California & National
Senior technical recruitment for clients in software and hardware development, engineering, biotechnology.   aerospace.  Clients include Apple Computer, IBM, Xerox, Stanford University, Disney Imagineering, Genentech, Boeing and high tech start up companies
Computer Skills
Applicant Tracking Systems (ATS) – various; Human Resource Information Systems (HRIS) – various

MSOffice, Internet, string searches
Publications
San Jose Mercury News: How to Hunt for a Headhunter; Contract Employment: The Career of the Future
Education & Memberships
BA Psychology

DDI behavioral interviewing certification; AIRS certification

Additional coursework in writing, finance & computer sciences at UCLA and De Anza College, Cupertino, CA

SHRM member
